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King Mongkut’s University of Technology Thonburi

Inbound Travel Expense Request Form

Date .....ooooiiiiii
MIE. /T IVITS. / VLIS ettt ettt e e ettt et ettt et ettt et e
POSItION ...eieii e at Department / Program / SECtion..........ccooeeuiiiiiiiiiiiiiiieeieee e
of Faculty / Office / SECtion ..........cooiuiuiiiii e would like to reimburse the following expenses:
1. Purpose of Travel:
VI BMUE: .o
2. Fromthedate ...............cooiiiiiiiininn. Time .....cooevvvneennee. tothedate .........ocoevvvviiiiiniinn. Time ........cooeenns

(The travel period starts from the date you leave home/work place to the date you return home/work place.)

3. The work-related travel expenses for O myself O team members consist of

3.1 Registration Fee ..........cocooviiiiiiiiinnn.. Baht

3.2 Daily Allowance:  No. of Days ................ days  Rate/Day ................ Baht Total .........c.coeovininin Baht

3.3 Accommodation:  No.ofDays ................ days Rate/Day ................ Baht Total ................oeai. Baht

3.4 Transportation: By Total ......coooiiiiii, Baht

3.5 Per-kilometer Reimbursement Rate.....5...... Baht /km. Total Distance .......... kms. Total .........coeeveninennee Baht

3.6 Other Fees (ifany) Total .................venee Baht

3.7 Other Expenses Total coeovveieiiiieie Baht

Total EXPenses .....ccvuviieiuiiiiennininannnnenns BaNt (ceeiieiiiiiiieiiiteiteiaeeeneteseeesecesacesssesssesmeeenssenscenscenae )
4. Twould like to request the above reimbursement from the budget of.......... ...
For your perusal and actions Supervisor’s comments
....................................... Requester
o ) Approver



Documents Required for Inbound Travel Expenses;

1.
2.

Inbound Travel Expense Request Form

Registration Receipt (If applicable)

A Copy of Boarding Pass/Tickets

Other Fee Receipt(s) (If any)

Certification of Payment (In case, receipt is not applicable.)

KMUTT Work Report Form





