
 Document No. : FM-U-F01-04 
 (Form No. 1002) 

King Mongkut’s University of Technology Thonburi 
KMUTT Work Report Form 

 Mr. / Mrs. / Miss ……………………………………………………………………………....…………………………. 
Position ……………………………….…........……… at Department / Program / Section ………………………..……………….. 
of  Faculty / Office / Section ………………….…………………….………………..……………. would like to report KMUTT as 
follows:        
 1 Principle and Reason        
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
 2 Purpose        
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
 3 Details        
  Topic Name / Project Name        
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
  Venue …………...……………………………………………………………………………………….……………… 
  Time period ……..….…………………………………………………………….……………………………………… 
  Accompanying Member(s):   1 ...……………………………………………………………………………………….  
   2 ...……………………………………………….……………………………………… 
   3 ...………………………………………………………………………………………. 
 4 Work-related Travel Expenses Details         
   1 ……………..………………………… 4 …………………………….…………… 
   2 ……………..………………………… 5 …………………………….…………… 
   3 ……………..………………………… 6 …………………………….…………… 
 5 Outcome       
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
 6 Problem and Obstacle      
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
 7 Suggestion        
  …………….……………………………………………………………………………………………………………… 
  …………….……………………………………………………………………………………………………………… 
 

 Signed: …………………………………… 
                                                                                                        (…………...…………..……….…………)  
        Date ……….……………………    




